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Teacher LisScreen

After logging into the NC P#¢ Plan, click th&eacher Lisbutton to begin the teacher placement
process.

This will take you to the Teacher List Screen.

P . : :
NORTH CAROLINAKX \\ ¥ Plan: test Onslow County Partnership for Children

User: Karl Konrad
| — *
*

Prekindergaorten Program

Home NCPKKids System Messages Instructions Logoff

Plan Forms List

School Year: [2017-2018 v

Select Plan Name
test Alamance Partnership for Children

test Albemarle Alliance for Children and Families, Inc.
test Alexander County Partnership for Children

test Alleghany County Schools

test Alliance for Children

test Anson County Partnership for Children

test Ashe County School System

test Avery County Public Schools

test Beaufort/Hyde Partnership for Children

test Bertie County Schools

test Bladen County Schools N

)OO0 O0O00O00O0O0O0O0

trck Duncamba Caonbu Darbnarchin far Childean

< >
Change Request _ I Missing Fields I Teacher List <: CR List _ I Print Menu

On theTeacher Lisscreen all Activeteachers will be displayedho have previously been entered in
the NC Prek Plan.

,\\4

Plan: test Alamance Partnership for Children Edit Mode: Change Request

-
NORTH CAROLINA®

* Contract Number: 2615418 User: Karl Konrad Fiscal Year: 2017-2018

Home NCPKKids System Messages Instructions Logoff

Prekindergarten Program

Show Inactive: [

Current Current
Classroom Teacher urrent
First Name Last Name Current Site Code Type Reimbursement Active Incomplete CRs
@) Amy Latta Not Currently Assigned Active
O Angela Corbett Not Currently Assigned Active
o Angela Jarrett Not Currently Assigned Active
O Annette Haithcox Not Currently Assigned Active
@) Armando Garcia Not Currently Assigned Active
O Ashley Cox Not Currently Assigned Active
O Atoya Maoser Not Currently Assigned Active
O Barbara Fargis Not Currently Assigned Active
O Barbara Short-Price Not Currently Assigned Active
O Benita Long Not Currently Assigned Active v
< >
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To includdnactiveteachersin the list, click the box fod8how Inactive The inactive teachers will be
highlighted in light orange.

~~~~~~ 7
\-\‘F* Plan: test Alamance Partnership for Children Edit Mode: Change Request
* Contract Number: 2615418 User: Karl Konrad Fiscal Year: 2017-2018

= *

Prekindergarten Program

Teacher List
Show Inactive:

Current Current

-
NORTH CAROLINA¥

Home NCPKKids System Messages Instructions Logoff

Classroom  Teacher Current
Select First Name Last Name Current Site Code Type Reimbursement Active Incomplete CRs
O Alexandra Herron Inactive
O Alice Barnes Inactive
O Alphie Battle Inactive
O Amber Taylor Inactive
O Amy Latta Not Currently Assigned Active
O Angela Corbett Not Currently Assigned Active
O Angela Jarrett Not Currently Assigned Active
O Anita Gomez Inactive
O Anjeanette Miles Inactive
O Annette Haithcox Not Currently Assigned Active v
< B >

At the bottom of theTeacher Lisscreen you will see four buttons

U Editc click to editinformation forthe i S I O #eShdgEaghicsglassroom assignmengducation
licensureand credentials

Place Teachex click tobegin the process for placing teachers in the NCK3#ed classrooms

Previous and Nex¢ click tomove through the tabs at the top of thecreenfor Committee,
Contract Info, County, Sites, Classrooms, Teachers and Budget

Plan: test Beaufort/Hyde Partnership for Children Edit Mode: Change Request
Contract Number: 2633418 User: Karl Konrad Fiscal Year: 2017-2018

NORTH CAROLINAY¥ \\*4
*
*

Home NCPKKids System Messages Instructions Logoff

Prekindergarien Program

Teacher List

Show Inactive: []

Current Current
Classroom Teacher Current
Se First Name Last Name Current Site Code Type Reimbursement Active Incomplete CRs
O Adrian Winters Not Currently Assigned Active
(@) April Doane Not Currently Assigned Active
O Charlotte Ferrell Not Currently Assigned Active
O Cindy Jewell Not Currently Assigned Active
O Danielle Price Not Currently Assigned Active
(@) Gladys Winfield Not Currently Assigned Active
(@) Jennifer Mondragon Not Currently Assigned Active
O Jennifer Prevatt Not Currently Assigned Active
O Jennifer Rapoport Not Currently Assigned Active
(@) Jennifer Tuten Not Currently Assigned Active v
<
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New Teacher:

Startingthe Teacher Placement Process

To startthe teacher placement proce$sr aNew Teacher
U gototheTeacher Lisscreen
U click thePlace Teachebutton without selecting a name

o

-
NORTH CAROLINA®

Prekindergorten Program

Plan: test Beaufort/Hyde Partnership for Children Edit Mode: Cl

hange Request

o
* Contract Number: 2633418 User: Karl Konrad Fiscal Year: 2017-2018

Home NCPKKids System Messages Instructions Logoff

Show Inactive: []

Teacher List

First Name Last Name
O Adrian Winters
O April Doane
O Charlotte Ferrell
O Cindy Jewell
O Danielle Price
O Gladys Winfield
O Jennifer Mondragon
O Jennifer Prevatt
O Jennifer Rapoport
O Jennifer Tuten
.( 0w

Current Site Incomplete CRs
Not Currently Assigned Active
Not Currently Assigned Active
Not Currently Assigned Active
Not Currently Assigned Active
Not Currently Assigned Active
Not Currently Assigned Active
Not Currently Assigned Active
Not Currently Assigned Active
Not Currently Assigned Active
Not Currently Assigned Active

On thePlace Teachescreen dick theNew Teachebutton. The next stepvill be (i 2
demographic informationteacher type, siteind classroom witlstart/end dates.

New for 201%18:
Helds havebeen addedi

z

SYyiSNI UKS

2 Sy SNJ Birh8atenrii MWOrkFSrbERA (WFID) heseare not required
fieldsandcan be left blank

Place Teacher
If teacher placement is for a new teacher, select button for new teacher anthanter teacher's first gpafast name.

@ --New Teacher-- O Gladys winfield OJennifer Williams O Molly Cooper-Coggins O Stephanie Fore P
O Adrian Winters O Jennifer Mondragon O Laticia Carraway O patricia Shelton O Tameka Smith
O April Doane O Jennifer Prevatt O Marie Hogans O Rachita Grimes OTeresa Clayton
O charlotte Ferrell O Jennifer Rapoport O Martha Morales-Gonzalez ) Ramona Marley O Teresa Flowers
(@] Cindy Jewell O Jennifer Tuten O Melissa Gurkins O sandra Askew O Tereska Sims v
() Amialla Neien
< >
Please enter the teacher’s legal hame.
First Name Middle Name Maiden Name Last Name
1T
T 1
Birth date:
‘WorkForce ID (WFID):
Teac ici
Teacher's Race [J American Indian or Alaska Native
(Check at least one, and all that Masi
Asian
apply)
[IBlack or African American
[ native Hawaiian or Other Pacific Tslander
D White / European American
Teacher Type: [-Select One— v]
Site: [-Select One-- v ‘ To send a classroom request to DCDEE for
Classroom:  Site has no active classrooms. e . review, please select the reason before

4| Page

clicking the next button.
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ExistingTeacher:

Tostart the teacher placement process fam existingactive teacher in a site/classroom

U go theTeacher Lisscreen
i aSt SO0 GKS NIRAZ2

T

NORTH CAROLINA®

Plan: test Anson County Partnership for Children

User: Karl Konrad

e 3
X

* Contract Number: 2630618
- *

Home
Prekindergarten Program =

NCPKKids

System Messages Instructions

0dzi G2y @®PBceTdaderli KS

Edit Mode: Change Request
Fiscal Year: 2017-2018

Logoff

Teacher List
Show Inactive: [

Current
Teacher

Current
Classroom

Current

First Name Last Name Current Site Code Type

O Angela Johnson Not Currently Assigned

:> ® Anitha Revels Not Currently Assigned
@) Ashley Huntley Not Currently Assigned
O Bernice Adams Not Currently Assigned
@) Chantell wall Not Currently Assigned
O Dayna Faw Not Currently Assigned
O Etta Call Not Currently Assigned
O Evelyn Covington Not Currently Assigned
@) Jeanateer Merritt Not Currently Assigned
O Jeannette Smith Not Currently Assigned
_( er

On thePlace Teachei ONB Sy > @&2dz gAf €

Reimbursement

Active CRs

Active

Incomplete

Active
Active
Active
Active
Active
Active
Active
Active
Active v

year(s). The next step will be to enter the teacher type, site and classroom with start/end dates fourtiest

year.

> {
NORTH CAROLINA® \\ ¥

NC Pre-KszA¥s

Prekindergarten Program

Plan: test Anson County Partnership for Children

Contract Number: 2630618 User:

NCPKKids

Home

System Messages

Edit Mode: Change Request

Karl Konrad Fiscal Year: 2017-2018

Instructions Logoff

Place Teacher

If teacher placement is for a new teacher, select button for new teacher and enter teacher's first and last name.

O Margaret Goins O Robin Cason
O Mary Lindsey

O Jeannette Smith
O 3ohnie Pettiford

O --New Teacher-- O Chantell wall

(@] Angela Johnson
@® Anitha Revels

O Ashley Huntley

(@] Dayna Faw O sharon Sturdivant

O Etta Call O Lillian Johnson O Monica Carnes O Tonya Davis

O Evelyn Covington @] Lynnda Gatewood O Nicole David OTracey Harrington

O Bernice Adams O Jeanateer Merritt O Lyra Johnson

<

Place teacher: Anitha Revels

Prior
Classes:

Teacher

Teacher
Type

Status Classroom Exit Date

Type: [—-Select One-—- V|

site: [~select One— v

Classroom:  Site has no active classrooms. I-Next ‘
Start Date:

—
[ e [ )

End Date:

5| Page
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Placing a Teacher in a Classroom

TheNext Stepto place either a new or existirtgacher in a site/classroom:is

Select the teacher type (Lead, Assistant, Lamm Lead, Longerm Assistant)
Select the Site

Select the Classroom

Enter the start and end dat@ates must be between 7/1/201and 6/30/2018)
Click Next

New for 201718
TheEnd Datefor the classroom assignment now defaultsgi80/ 2018.

aprwbdPRE

Place Teacher
If teacher placement is for a new teacher, select button for new teacher and enter teacher's first and last name

O --New Teacher-- O chantell wall O seannette smith O Margaret Goins O Robin Cason
0 Angela Johnson 0 Dayna Faw O 10hnie pettifora O Mary Lindsey O sharon sturdivant
@) Anitha Revels O Etta Call O Lillian Johnson O Manica Carnes O Tonya Davis

0O O . 0O O : 0 ,
\_/ Ashley Huntley Evelyn Covington '_/Lynnda Gatewood '_/Micole David '/ Tracey Harrington

Ogernice adams O Jeanateer Meritt O Lyra Johnson

< >

Place teacher: Anitha Revels

Teacher| Entry Maximum
Status | Site Classroom| Type Date Exit Date Rate
) Prior| Central 05|  Lead|01/03/2017|06/30/2017| NC Pre-K
Prior Year| Center Primary:
Classes: for $600
Children
and
Families
Teac!1er ~Select One- v|
Type:

“‘ﬁ“ Site: |~Select One- vl To send a classroom request to DCDEE for
e 1 Classroom: Site has no active classrooms. review, please select the reason before
clicking the next button.

1
\m‘ < Next End Datenow defaults t06/30/ 2018
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Lead Teachet Public School SitkClassroom

When youClick Nextfrom the Place Teachescreen:

U if the Lead Teacher is being placed iaublic Schoosite/classroom
U and the required education/licensure information has been entered
U the Lead Teacher will automatically be assigned to the site/classroom

You will not need to submit a change request.

Lead Teacher assignment to the public school site/classrodttiige and process i€omplete

Teacher: April Doane

Please enter the teacher's legal name. Birth date: | |
FirstName: | Apri XTI workForce ID (WFID): | |

Middle Name: Teacher Ethnicity: Hispanic O Yes @ e

Maiden Name: Teacher's Race [l american Indian or Alaska Native
Last Name: Doane (ang;)k at least one, and all that [ Asian

Active: [ Black or African American

[ Native Hawaiian or Other Pacific Islander

¥ white / European American

| Education, License and Credentials are Editable |

Classroom Assignment

Classroom Teacher Type Entry Date| Exit Date Maximum Rate
ﬁ“mpléte Active MNortheast Elementary | 01 Lead 08/28/2017 |06/30/2018 | NC Pre-K Primary: $600 Edit| Delete
i NC Pre-K Secondary: 5215
Prior Year Mortheast Elementary | 01 Lead 08/01/2016 |06/30/2017 | NC Pre-K Primary: $600
NC Pre-K Secondary: $215
Prior Year MNortheast Elementary |01 Lead 08182015 | 06/09/2016 | NC Pre-K Primary: $533
NC Pre-K Secondary: 5215

Approved Teacher Types

Approval

Teacher Type Site Start Date End Date Type
Lead Public Sites | 10/07/2014 Automatic
Agsistant All Sites 10/07/2014 Automatic
Long-term Substifute Assistant | All Sites 10/07/2014 Automatic
Long-term Substitute Lead All Sites 10/07/2014 Automatic

Education

ECE Related Earned or Date GPA 2.5 & Documented

ECE Fields Fields Working On  Earmed  or Higher Hours
BA./ BS | Early Childhood Education 10/07/2014 | Yes 2015-2016 - No | Edit | Delete

| New

Licensure

Effective 6 Documented
Status Date Hours

B-K /Pre-K/K Standard Prof Il |Holds | 10/07/2014
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When youClick Nextfrom the Place Teachescreen:

U if the required irfiormation is not entered for &ead Teachdreing placed in a public school

U the status will bePendingfor the Classroom Assignment

See the red error box and yellow caution triangle for the information that must be entered for
education/licensure.

< Enter Educatiomformation
<Enter License information
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